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JOB DESCRIPTION    
Job Title
King’s Trust Programme Lead
Post Number

Location
Various locations across Cheshire
Grade/Role
SO1
Special Allowances
None
Special Conditions
None
Responsible to

        Youth Lead
Date of creation
January 2024
____________                                                       ______________________________________
JOB PURPOSE

As part of Cheshire Fire and Rescues Services Education Team, you will lead and deliver a high-quality personal development team programme for young people aged 16-25 to support their ongoing development into education, employment or training. Promote key safety messages and deliver awareness which aim to reduce casualties and fatalities in Cheshire. 

You will also, at times, be required to support or lead Targeted Youth programmes, Safety Central programmes and events delivered by Cheshire Fire and Rescue Service to children, young people and adults across Cheshire as required. Some of which may take place outside of core hours.
	PRINCIPAL RESPONSIBILITIES
1. Be responsible for the recruitment and retention of young people on programme through implementing an effective recruitment strategy to ensure the maximum number of young people recruited on each programme. Implement an engaging and fun programme with support strategies to retain young people. 
2. Liaise with partner agencies and community groups to secure Community Projects, Final Team Challenges in line with the programme delivery schedule. Liaise with local businesses and council to access fund raising opportunities. 
3. Be responsible for developing the personal skills of the young people and improving their employability. This is achieved by challenging and guiding their attitudes and behaviour.

4. Secure suitable team projects and placements for young people, liaising with partner agencies, community groups and local employers, which will contribute to the development and regeneration of the area. An understanding of the Health and Safety requirements, including implementing risk assessment of all activities.

5. Attend 3 residentials a year, one per team and be responsible for organising the safe and efficient running of the team residential trip. Analyse the Health and Safety requirements of the residential trip, including the completion of risk assessments required for your team. 

6. Responsible for keeping the necessary team records as required by CFRS, College and King’s Trust. Assisting the young people with college administration in accordance with our funding arrangements ensuring enrolment and bursary applications are completed within a timely manner. Complete team registers accurately daily/weekly and provide for college within a timely manner. 
7. Team Leader will be a key figure supporting young people during each programme.  They are assisted by the Education Officer who will provide support over and above that available from the Team Leader to ensure that all young people are provided with the maximum opportunities to reach their full potential.

8. Responsible for gathering feedback and evaluations for your team, carry out surveys and monitor the young people after the completion of the programme.

9. Carry out initial assessments using a range of resources and devise an action plan with reasonable adjustments to best support young people as required. Keep records of learner progress and carry out leaving assessment to give an overview of individual learner progress whilst on programme. 

10. Liaison with local employers, employment services and partner agencies to establish post programme referral routes for young people. The Team Leader will be required to develop new, sustainable links while maintaining the existing partnership with current employers.

11. Delivery of the King’s Trust Community, Teamwork and Employability Skills Qualification to a group with varying abilities and be responsible for a balanced programme schedule which includes a wide variety of awareness sessions liaising with external agencies and services. 
12. To act as a mentor, assisting young people on the programme to overcome personal difficulties by providing support, guidance, leadership and a role model.

13. Be responsible for monitoring and marking of individual learner records/logbooks in a timely manner, meeting interim and summative deadlines.  Ensure both the standard of learner work and marking is to awarding body and college standards.

14. Complete King’s Trust paperwork for each team in a timely manner ensuring all appropriate quality documents for the college and King’s Trust are complete for each team, such as Schemes of Work, start of Team sheets and any other documents as required by both parties. Complete end of team reports. 
15. To report on a daily/weekly basis to line manager – Youth Lead 
HEALTH AND WELLBEING.

1

You may be working with vulnerable /at risk people in the community.

2

Dealing with emotive personal circumstances and cases.

3

There may be some driving.

4

Be part of discussions about emotive and sensitive topics

Core Responsibilities for Cheshire Fire Service Personnel

Personal Performance

To take responsibility for personal performance (including personal fitness) and the development of personal skills to ensure the required skills, knowledge and competence to fulfil the role.

Personal Accountability

To manage the areas of responsibility attached to the post or commensurate with the role in accordance with the Authority’s Scheme of Delegation.

Core Values and Behaviours
To encourage and promote the values of Cheshire Fire Authority and comply with the required standards of conduct and so promote the Authority within the community by acting with integrity and honesty.  Specifically:

· Being Inclusive

By acting fairly with integrity and respect and without prejudice.

· Doing the right thing

By holding each other to account for ensuring high standards of professionalism in everything we do.

· Acting with compassion

By being understanding and offering to help each other and to our communities with warmth, patience and kindness.

· Making a Difference

By making an impact in our organisation and in our communities in whatever way we can for as many people as we can.

· NFCC Code of Ethics

Putting our communities first

Integrity

Dignity and respect

Leadership

Equality, Diversity and Inclusion

Equality and Diversity

To promote, adhere to and implement the Service’s Equality and Diversity Strategy/Policy and to work consistently to embed equality and diversity within the Service.

Health and Safety

To work in compliance with Service Health and Safety Policy to ensure that hazards are identified, and risks assessed and controlled.

To be proactive in managing your personal health, safety and wellbeing and that of your colleagues.

Environment

To promote the Service’s Environment Policy/Strategy by implementing working practices and procedures that ensure a sustainable approach to the use of resources and that resources are disposed of in an efficient and environmentally friendly way.

To work consistently to embed environmental considerations, energy efficiency and compliance with the Environment Management System (EMS) within the Service.

N.B.
Notwithstanding the detail in this job description, in accordance with the Cheshire Fire and Rescue Service’s flexibility policy the job holder will undertake such work as may be determined by the Chief Fire Officer/Line Manager from time to time, up to or at a level consistent with the principal responsibilities of the job and in any location within the Cheshire Fire and Rescue Service.
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PERSON SPECIFICATION

Job Title: King’s Trust Team Leader 
	Personal Attributes required


	Essential
	Desirable

	Qualifications / Experience
BTEC Higher (or equivalent) in Youth / Education qualification OR minimum 2 years’ experience in a youth/education setting.
GCSE or equivalent in Mathematics and English at grade 4 ( C ) or above.
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	Proven work experience in a supervisory capacity.
	(

	

	Knowledge / Skills 
Knowledge and understanding of safeguarding procedures.
Knowledge and awareness of Health & Safety can implement risk assessments.

Knowledge of the Microsoft Office suite of programs.

Strong administration skills, ability to record, monitor and evaluate information. 
Knowledge of the King’s Trust Programme and Cheshire Fire and Rescue Service.
Ability to lead and guide a team.

Project management skills.

Ability to develop links with partner agencies.
Ability to embed British values and citizenship throughout the programme. 

Experience in supporting young people within an education setting.

Experience marking and assessing coursework
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	Personal Competencies 
Excellent communication, numerical, written and verbal skills.
Full UK driving licence (willing to gain D1 category to drive a minibus)
Able to prioritise and manage workloads, flexible and adaptable. 
Ability to engage with young people, peers and partnership agencies.

Positive role model for young people

Highly motivated and use initiative. 
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